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1. Go to PACER: www.pacer.gov 
 
 

2. Click on Manage My Account. 

 
 
 

3. Enter your username and password. 

 
 

4. Note the Account Type and select the Upgrade link. 

 
 

5. Take note of the information about the account conversion. 
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6. Update / enter all required information in each tab.  Select Next to move to the next tab and then 
click Submit when finished. 

In the person tab, select Individual as your user type.  If you work for a Government Agency, 
please make the appropriate selection from the “Government Accounts” section rather than the 
“Individual Accounts” section. 

 

 

7. Close the Upgrade Complete button. Your account is upgraded. 
 


